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0 3aLLWTe NepcoHanbHbIX JaHHbIX PAabOTHUKOB

r. ConHe4Horopek
1. OBLLME MONOXEHNA

11, Hactoswee [onoxexne paspaboTaHo B Lensx 3aluTbl NEPCOHANbHLIX [aHHbIX
paboTHMKOB theneparnbHoro rocyfapCTBEHHOr0 BromXeTHOro yYpexaeHus
“"ocymapCcTBEHHbIN UcTbITaTenNbHbIN LeHTp” (aanee - PreY “TULLY).

1.2. Hacroswwee [lonoxeHune paspaboraHo B cooTBeTcTBMM C TpeboBaHUsMU TpyAoBoro
kopekca P®. degepanbHoro 3akoHa ot 27 uions 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIX» U
onpeaenser cuctemy obpaboTku U 3aluThl NEPCOHarbHbIX AaHHbIX pabOTHUKA, MOMyYEHHbIX B
npoLecce X03ANCTBEHHOM AEATENBHOCTU U HEOBXOAUMbIX B CBSA3M C TPYA0BLIMI OTHOLLEHUSIMA.

[NepcoHanbHble JaHHble paboTHUKA - MHGopMaums, Heobxoaumas paboTogaTento B CBA3N C
TPYAOBbIMU OTHOLLEHUAMM 1 KacatoLLasicst KOHKPETHOro paboTHuKa.

ObpaboTka nepcoHanbHbIX [aHHbIX paboTHUKA — MOMyYeHue, XpaHeHue, KOMOUHMpOBaHUE,
nepefaya unu noboe [pyroe UCNoNb30BaHNe NEPCOHaNbHbIX aHHbIX paboTHMKA.

2. MEPEYEHb JOKYMEHTOB W CBEAEHN, COAEPYKALLIMX NMEPCOHANBHBIE AAHHBIE
PABOTHUKA

2.1. B cootBetctBMM Cc TpyaosbiM kogekcom PO nuuo, noctynatowee Ha paboty B
OrbY “TWL’, npeavssnser pabotopartento cregylwue L[OKYMEHTbl, COfEepxallue ero
NepcoHanbHble JaHHbIE:

- NacnopT WnW ApYroil BOKYMEHT, YLOCTOBEPSIOLUMIA NUYHOCTb, KOTOPbIA COLEPXUT
CBELEHMS O ero nacnopTHbIX AaHHbIX, MecTe PerucTpauu (MecTe XUTENbCTBa), CEMEHOM
NONOXEeHNN;

- TPYROBYK KHWXKY, KOTOpas COAEPKUT CBEAEHWS O TPYAOBOW [EATENbHOCTU
paboTHMKa;

- CTpaxoBOe CBWAETENbCTBO 00S3aTENbHOrO MEHCUOHHOTO CTPAXOBaHUS, KOTOPOE
COAEPXXMUT CBELEHUS O HOMEPE 11 CEpUN CTPAXOBOro CBUAETENbCTBA;

- CBWAETENbCTBO O MOCTAHOBKE Ha YYeT B HANOrOBOM OpraHe, KOTOPOE COAEPXMUT
cBefieHuiA 06 uoeHTUNKaLMOHHOM HOMepe HanoronnaTtenbLyka;

- BoKymeHT 06 oOpasoBaHuu, kBanuduKaLMM UMK Hanuyuu cneuuanbHbIX 3HaHUN,
coaepxaLluit ceeaeHus 06 obpasoBaHum, npodeccuu;

- BOKYMEHTbl BOWHCKOrO y4yeTa, KOTOpbie COAepXaT CBEAEHWS O BOMHCKOM Yy4yeTe
BOEHHO0B53aHHbIX 1 AL, NOANEXALUNX NPU3bIBY HA BOEHHYIO CryXOy.




2.2. B nepeyeHb [OOKYMEHTOB W CBEHEHMA, COAEpXalUuX nepcoHanbHble [AaHHbIE,
BKITHOYaIOTCS:

- TPYLOBOW AOroBop;

- CBE[EHWA 0 COCTOSIHUM 30OPOBbS:;

- CBefeHus o 3apaboTHoi nnare.

3. OBLLUME TPEBOBAHMA MNP OBPABOTKE MEPCOHANBHBIX JAHHBIX A TAPAHTUN WX SALLUTHI

3.1. Obpabotka nepcoHanbHbiX AaHHbIX PabOTHMKA OCYLUECTBNSIETCA MCKMIOUMTENBHO B
Liensx obecneyeHus 3aKoHOB W MHbIX HOPMATWBHbLIX MPaBOBbLIX AKTOB, COAEACTBUS PabOTHUKY B
TPyAOYyCTpoiCTBE, 0DYYEHWs U npogBukeHus no cnyxbe, obecneyenns nuyHon GesonacHOCTU
paboTHUKA, COXPAHHOCTM UMYLLIECTBA, KOHTPOMSA KOMUYECTBA U KAYECTBE BbIMOMHSEMOI paboThl.

3.2. Bce nepcoHanbHble aaHHble paboTHUKA nepeaarTcs UM NuyHo. Ecnu nepcoHanbHble
[laHHble paboTHWKA, BO3MOXHO MOMyYMTb TOMbKO Y TPETbE CTOPOHbLI, TO pabotoaatent obssaH
yBEOOMUTL 00 3TOM paboTHWKa 3apaHee, W OT Hero AOMKHO ObiTb NONY4YEHO NUCbMEHHOE COornacue.
Pabotogatens 06s3aH coobwutb paboTHUKYy O LensX, UCTOYHWKAX W cnocobax nomyyeHus
NepPCOoHarbHbIX AaHHbIX, @ TakKe 0 XxapakTepe NoanexaLlux nony4YeHno NepCcoHanbHbIX AaHHbIX.

3.3. Paboroparenb He umeeT npasa nonyyatb U 0bpabaTtbiBaTh NEPCOHANbHbIE [aHHbLIE
paboTHMKa O ero NONUTUYECKIX, PENUMMO3HBIX U APYrinX YOEXAEHUsIX U YaCTHON XKIU3HK, B CriyyasX,
HENOCPEACTBEHHO CBA3AHHbLIX C BOMPOCAMU TPYAOBbLIX OTHOLLEHWIA, B COOTBETCTBUN CO CTaTbhel 24
KoHctutyuun P® pabotogatens Bnpase nonyyath u obpabaTbiBaTh LaHHbIE O YACTHOW XKU3HM
paboTHWKa TONBKO C 70 NMUCbMEHHOrO Cornacus.

3.4. Paborogatensb He uMeeT npasa nony4vath 4 0bpabatbiBaTh gaHHbIE paboTHIKa O ero
YneHcTBe B 0OLIECTBEHHbIX 0BbEAMHEHNSAX UMK €ro NPOGICO03HON AEATENBHOCTH, 38 UCKTIOYEHNEM
crnyyaes, NpenyCMOTPEHHBIX (hefepanbHbIMU 3aKoHaMMY,

3.5. [pu NpUHATAN peLLeHni, 3aTparuBatoLLmMx MHTEpeckl paboTHuka, paboTogatent He
UMEET npaBa OCHOBLIBATLCS HAa NEPCOHANbHBIX AaHHbIX PABOTHMKA, NONYYEHHbIX UCKMIOYUTENBHO B
pesyrbTare 1X aBTOMaTU3MPOBaHHO! 06paboTKM UK ANEKTPOHHOIO MOMyYeHWs.

3.6. 3awwta OT HEnpaBOMEPHOr0 WCMOMb30BAHUA MEPCOHANbHLIX AaHHbIX paboTHMKA
obecneunsaetca pabotogartenem 3a cYeT CODCTBEHHLIX CPEACTB B MOPSAKE, YCTaHOBNEHHOM
(heeparbHble 3aKOHOM.

3.7. PaboTHUK AomkeH BbiTb 03HAKOMMNEH C HACTOSLLMM [1onoXeHWeEM noj NOANKCh.

4. NMOPALOK XPAHEHMA U NCMNONB3OBAHUE MEPCOHAJTbHBIX JAHHBIX PABOTHIKA

41. lepcoHanbHble [aHHble paboTHUKA XPaHATCS nocne  aBTOMATU3UPOBAHHOW
0bpaboTkN Ha aNeKTPOHHOM HocuTene U B ByMaxHOM BapuaHTe B NIMYHOM AEene COTPYAHMKA.

4.2. [NepcoHanbHble JaHHble B ByMaxHOM BapuaHTe XpaHsTcs B ceide. Kntoy ot ceiida
XpaHUTCA y OTAEna KaapoB UMK NULA, OTBETCTBEHHOIO 3@ BEAEHUE KaApOBbIX JOKYMEHTOB.

4.3. [epcoHanbHble OaHHbe Ha 3MEKTPOHHbIX HOCUTENSX XpaHATCS B nporpamme
«1C: 3apnnata u kagpbl». [JocTyn K nporpamMme UMEOT AUPEKTOP UIK UCTIONHSIOLLMIA 06s13aHHOCTY
AVpeKTopa, rmaBHblil ByxranTep, 3amecTuTenb rnasHoro byxrantepa, byxrantep. Bxog B nporpammy
OCYLLIECTBIAETCA TOMbKO NPU BBEAEHUM NIMHHOTO Napons noNb3osaTens.

4.4. [lonyck K nepcoHanbHbiM JaHHbIM PaboTHUKA paspeLLeH TOMbKO TEM AOMKHOCTHbIM
fALaM, KOTopbiM NepcoHarbHble faHHbIe HEODXOAUMbI B XO3ANCTBEHHOW AEATENBHOCTY COrMAaCHO
Cnucky cneumansHO YNonHOMOYEHHbIX WL (MpunoxeHrue 1).




4.5. OT paboTHMKOB, OTBETCTBEHHbIX 32 XPaHEHWe MNEPCOHamnbHbIX AaHHbIX, a TaKxe
pabOTHUKOB, BnafetoLLMX NepcoHanbHbIMU AaHHBIMIA B CUIY CBOUX AOMKHOCTHbIX 0Bs3aHHOCTEMN,
BepyTcs 0bszaTenscTBa 0 HepasrnalleHun KOH(MUAEHUMANbHOA WHGOpMaUMK O MepcoHanbHbIX
[laHHbIX PabOTHMKOB.

4.6. BHelWwHWA pocTyn K nepcoHanbHbM AaHHbIM PabOTHUKOB WMMEKT KOHTPOMbHO-
PEBU3NOHHbBIE OpraHbl NpU HANUYMKN JOKYMEHTOB, Ha OCHOBAHMM KOTOPbIX OHW NPOBOAST NPOBEPKY.
[IMCTaHLMOHHO NepcoHanbHble AaHHble pPaboTHUKOB MOryT ObiTb NpPEACTaBMEHbl KOHTPOMbHO-
Ha[l30PHbIM OpraHam TOMbKO MO NUCbMeHHOMY 3anpocy, Ctpaxosble hOHAbI, HEroCyAapCTBEHHbIE
NMEHCNOHHbIE (POHABI, APYrVe OpraHu3aUuy, a Takke POLCTBEHHWUKM W YneHbl CeMbi paboTHUKA He
UMEIT JOCTyna K MepcoHanbHbIM AaHHbEIM paboTHUKA, 3a WUCKMIOYEHWEM HamUuUs MUCbMEHHOMO
cornacus camoro paboTHuka.

4.7. AsTomaTusupoBaHHas o0bpaboTka U XpaHeHWe NEepcoHanbHbIX AaHHbLIX PabOTHUKOB
[0MYCKAKTCS TONbKO NOCNE BbINOSHEHNS BCEX OCHOBHbIX MEPONPUSTUIA N0 3aLLMTE MHADOPMALK.

4.8. [lNomelleHns, B KOTOPbIX XPaHATCA NEPCOHaNbHbIE AaHHble PabOTHUKOB, LOMMKHbI
BbITb 0BOPYAOBaHbI HAAEKHBIMIA 3aMKaMU U CUCTEMON CUrHaNM3aLmy.

5. MPABWNA NMEPEJA4 NEPCOHAITBbHBIX JAHHBIX PABOTHWKOB

5.1. Mpu nepepaye nepcoHanmbHbIX LaHHbIX PabOTHWKA OTBETCTBEHHbIA 3@ XPaHEHUe
nepcoHanbHbIX AaHHbIX AoMmKeH cobnioaath cneaytoLme TpeboBaHus

- He coobljaTb nepcoHanbHble AaHHble paboTHMKa Be3 ero MUCbMEHHOro cormacus,
KpOME Cry4aes, Koraa 370 HeobXOAuUMO B LensX npedynpexmeHus Yrposbl XU3HU W 340pOBbLIO
pabOoTHWKA, a TaKKe B CMyyYasX, YCTAHOBMNEHHbIX heaepanbHbIM 3aKOHOM:;

- npegynpexaarb N, NonyyarLwmux NnepcoHancHbie AaHHble paboTHIUKA, O TOM, YTO 3T
AaHHbIe MOryT BbITb MCMOMb30BaHb! NULLbL B LENsX, AN KOTOPbIX OHWU coobLueHbl, 1 TpeboBaTb OT
3TUX ML NOATBEPXKAEHMUS TOrO, YTO 3TO NpaBuno cobnioAeHo;

- He coobLaTh NepcoHanbHble AaHHbIe paboTHMKA B KOMMEPYECKUX LEeNnsiX;

- He 3anpawwvBaTtb WH(MOPMALMO O COCTOSHWM 3L0pOBbsS PaboTHWKA, KpoMe Tex
CBEJEHUN, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BLINONMHEHWS PabOTHUKOM TpynoBOM
hYHKLMW.

5.2. Pabotogarens Bnpase OCYyLIECTBNATL Nepeaaqy nepcoHanbHbIX AaHHbIX paboTHUKA B
npefenax OfHOW opraHu3aLMu B COOTBETCTBMM C [aHHbIM [TONOXeHMeM, C KOTOpbIM paboTHMK
03HaKOMMEH Nog, pacrucky.

5.3. PaboTogatenb BnpaBe nepefaBaTtb  NEpcoHarbHble  AaHHble  paboTHuka
npeacTasuTento paboTHUKa B NopsAke, YCTaHOBNEHHOM TpyaoBbiM kopekcoMm PO, v orpaHudmBaTh
aTy WHopMaLio
TOMbKO TEMU NEPCOHaNbHLIMU AaHHbIMU pPabOTHUKA, KOTOpblE HEeobXoAWMbl ANS BbIMOMHEHUS
yKa3aHHbIX MpeLcTaBUTENEM ero yHKLWNA.

6. [IPABA PABOTHWKA B LIENAX OBECMEYEHNA 3ALLIATEI NEPCOHATBbHBIX JAHHBIX,
XPAHALLMXCA'Y PABOTOLATENA

PaboTHuK umeeT npaso:

- Ha MONHy UHOPMaLMIO O CBOUX NEPCOHANbHbIX AaHHbIX U 0B6paboTke 3TUX JaHHbIX;

- Ha cBobofHblit BecnnaTtHbI BOCTYN K 3TUM AaHHbIM, BKMKOYAsA NpaBo Ha nomnyyeHue
Konui noboi 3anucy, Coepxalleil NnepcoHanbHble faHHble paboTHUKa:

- Ha TpeOoBaHue OO WCKNIOYEHUA WNU WCNPABMEHWUM HEBEPHLIX WNW  HEMOMHbIX




NepcoHanbHbIX AaHHbIX, 0bpaboTaHHbIX C HapyleHuem TpygoBoro kogekca PO u HactosLiero
[MonoxeHus:;

- Ha TpeboBaHue 06 u3BelleHuM pabotogaTenem BCEX ML, KOTOpbIM paHee Obiny
COODLLEHbI HEBEPHbIE UM HEMOMHbIE NEPCOHabHbIE AaHHbIE paboTHUKA, O BCEX NPOU3BEAEHHBIX B
HUX UCKMIOYEHMNSX, UCTIPABNEHNSAX UMW SOMOMHEHNSX;

- Haorpepaenexue CBoVX NpeacTasuTeneil s 3aLluTbl CBOUX NEPCOHANbHbIX AaHHBIX;

- Ha obXanosaHue B cyf HenpaBoMepHbIx gencTeuii unu Bespeicteus pabotogatens
npn 06paboTke 1 3aLUTe NepCoHanbHbIX AaHHbIX paboTHMKA.

7. OTBETCTBEHHOCTb 3A HAPYLLEHWE HOPM. PEIYIIUPYIOLLMX OBPABOTKY U
SALLMTY MEPCOHAJTIBHBIX JAHHBIX

7.1. 3a HapylleHWe HOpM, peryrupyrowmx nonyyeHue, obpabotky u  3awmry
MepcoHarnbHbIX AaHHbIX pabOoTHWKA, BUHOBHbIE LA HECYT OTBETCTBEHHOCTb B COOTBETCTBUW C
(hefepanbHbIMU 3aKOHAMMU:

- OUCUMNITUHAPHYIO;

- 2AMUHUCTPATUBHYHK;

- [paxaaHCKo-NpaBoBYH;

- YrOmnoBHY!O.

7.2. PaboTHWK, npegcTaBuBLLMiA paboTogatento NOANOXHbIE AOKYMEHTBI UMM 3aBELOMO
NOXHbIE CBELEHUS 0 cebe, HeceT AUCLMNNNHAPHYI0 OTBETCTBEHHOCTb BNMOTb L0 YBOMNbHEHUS.

7.3. pn U3MEHEHUM CBOMX NEPCOHAmNbHBIX faHHbIX paboTHUK 0Bs3aH B HEAENbHbIA CPOK
n3BecTuTb 06 3TOM paboTopaTens C LENb0 BHECEHUS N3MEHEHWA B COOTBETCTBYHOLLME [OKYMEHTbI
(Nu4nyro kapToUKy paboTHUKA, TPYLOBYHO KHUXKKY, KHUTY YYeTa TPYAOBbIX KHKEK W Ap.).

8. SAKITIOYTESIbHBIE MONOXEHUA

8.1. Hacrosiee [lonoxeHue BCTynaeT B Ciry ¢ MOMEHTA €ro YTBEPXKOEHWA 1 BBOAWTCS B
AeicTue npukasom. MornoxeHue obssatensHo ans scex pabothukos PIrEY “I'ALL".

CornacosaHo:

[maBHbIi ByxranTep %2/2’“’ [Monukosa H.H./
BepyLLuit MKeHep W% Mnbura AB/
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